COVID-19 Re-Entry Plan and Policies

COVID-19 Re-Entry Plan and Policies
As we plan for the beginning of the school year at our new campus, we have taken steps to
devise a plan for re-entry during this time of COVID-19. This plan will follow the
recommendations of the CDC, as well as state and metro governments. We are monitoring
the virus data carefully and will adapt our reopening plan as the situation changes. We
know that this virus is changing quickly, forcing us all to determine our new normal and
how to live it. We want to serve you the best that we can. Please let us know if you have
questions or concerns.
We will use the Phases established by Metro Nashville to determine how we should move
forward or re-evaluate. Below you will find our strategic plan for each Phase. When the city
moves into Phase III, we will begin the following Monday on campus.

ESN will follow the 3 W’s:
Wear a mask.
Wash your hands.
Watch your distance.
Our campus will be divided into three Divisions. Early Childhood (Pre-K and K) will remain
in the Modular Building. Lower School (1st through 3rd grades) will remain on the first floor
of the main school building. Intermediate School (4th through 6th grades) will remain on the
second floor of the main school building. All students will go outside daily using their
designated entrance.
All teachers and students at ESN will be required to wear a mask unless outside. Teachers
will use face shields to teach if they need to remove their mask. HEPA Air Purifiers will be
added to each room to clean the circulated air. During the day, the school will be
disinfecting high traffic areas and bathrooms with a recommended disinfectant. At night,
the schools will be completely cleaned and disinfected. Specials Classrooms will be
disinfected between classes. The Playground will be disinfected prior to the beginning of
the day and between each group during the day.
All desks will be six feet apart with students facing the same direction. There will be
limited close contact. Teachers will remain six feet from students when at all possible. All
pillows, soft toys, and dress up items will be removed from classrooms. Once Phase IV
begins, these items will slowly be reintroduced to the classrooms. For Pre-K, one soft toy
may be sent for nap time. It will remain in the bag/backpack until nap time and returned
after nap time. All manipulatives will be made of materials that are easy to clean and
disinfect. Sensory tables will not be used until Phase IV.
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There will be no visitors to the campus during the school week. Parents will not be
allowed into the school during the day. All Visitor Tours will happen on Saturdays.
When we are in Phase II, teachers will send students home with the materials they will
need to continue distance learning from home. Teachers will be checking out iPads to first
and second graders, and Chrome books will be checked out to all third through sixth
graders. Materials may be supplied for pick up at school during this time. See Distance
Learning Plan for specific details for your student.

GUIDELINES FOR ATTENDANCE
These guidelines are to ensure the safety and well-being of the entire ESN community. It is
important to remember that all people who are in contact with your student should be
symptom free.
•

Symptoms of COVID-19:
o Fever of 100.4 or greater, now or within the last 72 hours
o Cough
o Shortness of breath or difficulty breathing
o Fatigue
o Muscle or body aches
o Headache
o New loss of taste or smell
o Sore throat
o Congestion or runny nose
o Nausea or vomiting
o Diarrhea

•

Students should be kept home if:
o The student shows any of the symptoms of COVID-19.
o Any person living within the household shows symptoms of or has been
diagnosed with COVID-19.
o Any person has been in recent contact with the student and/or family
members who shows symptoms of or has been diagnosed with COVID-19.

•

If a student has symptoms of COVID-19, the following steps should be taken:
o Contact the Front Office immediately to notify that your student is showing
symptoms.
o Contact your doctor and have your student tested.
§ If the test is positive for COVID-19:
§ Notify the Front Office that your student has been diagnosed
with COVID-19.
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Follow your doctor’s instructions.
Student should remain quarantined for 14 days from the time
of diagnosis.
§ If symptoms are gone and fever is normal, contact your doctor
for a follow-up COVID-19 test.
§ If the test is negative and your student has been fever-free
without fever-reducing medication for three days, your student
may return to school with a note from your doctor.
§ Contact the Front Office before returning.
§ If the test is negative but your student has a fever:
§ Notify the Front Office that your student did not test positive
for COVID-19.
§ Keep your student home.
§ Your student may return to school after being fever-free
without fever-reducing medication for 24 hours.
o Return to school only when specified criteria are met.
§
§

•

If a student shows symptoms of COVID-19 during school hours:
o The student will immediately be removed from the class and held in a
designated area.
o Parents will be notified and must pick-up their student and siblings within
the hour.
o All members of the family should be tested for COVID-19.
o Please inform the Front Office of results from testing.

•

In order to prevent the spread of COVID-19 at ESN, we are requesting your
compliance with the following protocol:
o Wear masks.
o Wash your hands often.
o Parents remain in their cars with masks on for drop-off and pick-up.
o There will be no visitors on campus.
o If tardy, call the Front Office from your car and a staff member will come get
your student to escort your student into school.
o Do not attend school if you, a person in your home, or someone your family
has been in contact with or shows signs of COVID-19.
o Do not attend school if you, a person in your home, or someone your family
has been in contact with has COVID-19.
o Practice social distancing protocols outside of school.

The staff at ESN want to do all that we can to make this a safe time for students and
families.
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POSITIVE COVID-19 TEST PROTOCOL
1.
2.
3.
4.

The Department of Health will be notified by the diagnosing official.
ESN will be contacted and instructed in the process of alerting those at risk.
ESN will alert those involved families as soon as information is available.
ESN will implement the following protocols immediately:
o Impacted Divisions will move into Distance Learning for 48 hours and CDC
recommendations will be followed.
o Areas used by the infected person will be closed off for at least 24 hours to
allow respiratory droplets to settle before cleaning or disinfecting.
o All areas used by the infected person will be cleaned and disinfected.
Routine cleaning and disinfecting will continue.

Families are asked to follow CDC Guidance on the home isolation timeline before
returning to school. If your student or someone in your immediate family is part of a
vulnerable or high-risk group (such as older adults, or those with serious underlying
medical conditions), we strongly recommend that you talk to a healthcare provider.

CARPOOL
ESN wants to limit the overlap of students during carpool in the mornings and afternoons.
We will be staggering arrival and departure times.
Morning Arrival Times
• 7:45 to 8:00 - Intermediate School arrival
• 8:00 to 8:10 - Lower School arrival
• 8:10 to 8:20 - Early Childhood arrival
Afternoon Departure Times
• 2:35 - Early Childhood departure
• 2:45 - Lower School departure
• 3:00 - Intermediate School departure
Families with multiple students will arrive and depart with the oldest student.
Example:
• A family with an Early Childhood student and an Intermediate student would arrive
in the morning between 7:45 and 8:00 and depart in the afternoon at 3:00.
OR
• A family with an Early Childhood student and a Lower School student would arrive
between 8:00 and 8:10 and depart at 2:45.
• Late arrivals:
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Parents need to park, call the Front Office, and wait in the car with masks
on.
o A staff member will come to the car, conduct health screening questions
about your student’s health, take the student’s temperature, and take the
student into the school.
o

All students who attend Aftercare will remain with their teacher in their classroom until
Aftercare begins at 3:15.
***
In accordance with Metro Nashville and local government officials, Episcopal School of
Nashville will abide by the following protocols dependent on the current Phase of the city.

PHASE II: HIGH SPREAD
In Phase II, we will implement our Distance Learning Program. We will also have regular,
Outdoor Community Connections on Campus in small groups. Look for more information
and details to come from your student’s teacher.

PHASE III: MINIMAL TO MODERATE SPREAD
Students will enter the school through designated entrances per their Division and remain
in specified areas throughout the school day. All specials will be virtual.
Morning Drop-Off
• A staff member will meet each car.
• Parents, students, faculty, and staff will all be wearing masks.
o Students should bring 2 masks in a sealed bag with their name on it each
day.
• Drop-off will be staggered.
• A staff member will conduct health screening questions about your student’s
health.
• The student’s temperature will be taken and displayed to parents.
• The student will use hand sanitizer before entering the school.
• The student will proceed to the designated entry for their Division.
o Early Childhood (Pre-K and K) - Entrance next to playground into Modular
Building
o Lower School (1st through 3rd grade) - Entrance through front doors of main
building and remain on the first floor
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Intermediate School (4th through 6th grades) - Entrance through the side
door closest to the Modular Building and proceed to the second floor using
the stairs (This hallway will be closed to the Lower School and main entrance.)
Late arrivals:
o Parents need to park, call the Front Office, and wait in the car with masks
on.
o A staff member will come to the car, conduct health screening questions
about your student’s health, take the student’s temperature, and take the
student into the school.
o

•

Chapel
•

Class and All School Celebration Chapels will be virtual.

Specials
• Early Childhood
o Gardening, Art, Music, Spanish and Yoga will take place virtually or outdoors.
• Lower School
o Gardening, Art, Music, Spanish and Yoga will take place virtually or outdoors.
• Intermediate School
o Gardening, Art, Music, Spanish and Yoga will take place virtually or outdoors.
Lunch
•
•

•
•
•
•
•

Lunch should be packed at home.
Parents will NOT be allowed to drop off lunch to students at any time. If a student
doesn’t have a lunch, a brown bag lunch will be provided for an additional cost of
$5.00.
Each student should have a reusable water bottle.
Please wash hands and disinfect the lunch box before packing.
Lunch will be in the classroom.
There will be no heating of meals in a microwave.
Students will be required to wash hands before eating. After eating, they will use a
wipe to clean their hands first, followed by a thorough washing of hands.

Playground
• The playground will be disinfected every morning before school and between each
group during the day.
• Students will not wear masks while outside, but social distancing protocols will be
encouraged.
Afternoon Pick-Up
• Parents are asked to stay in their car with a face mask on.
• Pick-up times will be staggered according to division.
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•
•

Each student will have their temperature taken before leaving the school.
Students will be brought to the car. Parents must remain in their car.

Aftercare
• Early Childhood will remain in the Early Childhood Building.
• Lower School will remain on the first floor.
• Intermediate School will remain on the second floor.
• Pick-Up from Aftercare
o Early Childhood:
§ Parents will call when parked in the parking lot behind the school.
§ A staff member will take your student’s temperature and walk them
to their car.
§ Parents will be required to sign their student out.
§ Please have a face mask on.
o

Lower School and Intermediate School
§ Parents will call when parked in the parking lot behind the school.
§ Parents will then walk to their designated entry point to meet their
student.
§ Parents will be required to sign their student out

PHASE IV: NO OR MINIMAL SPREAD
Students will enter the school through designated entrances per their Division and remain
in specified areas throughout the school day. Specials are in-person.
Morning Drop-Off
• A staff member will meet each car.
• Parents, students, faculty, and staff will all be wearing masks.
o Students should bring 2 masks in a sealed bag with their name on it each
day.
• Drop-off will be staggered.
• A staff member will conduct health screening questions about your student’s
health.
• The student’s temperature will be taken and displayed to parents.
• The student will use hand sanitizer before entering the school.
• The student will proceed to the designated entry for their Division.
o Early Childhood (Pre-K and K) - Entrance next to playground into Modular
Building
o Lower School (1st through 3rd grade) - Entrance through front doors of main
building and remain on the first floor
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Intermediate School (4th through 6th grades) - Entrance through the side
door closest to the Modular Building and proceed to the second floor using
the stairs (This hallway will be closed to the Lower School and main entrance.)
Late arrivals:
o Parents need to park, call the Front Office, and wait in the car with masks
on.
o A staff member will come to the car, conduct health screening questions
about your student’s health, take the student’s temperature, and take the
student into the school.
o

•

Chapel
•
•

Class Chapel will be in one classroom at a time.
All School Celebration Chapels will be by virtual.

Specials - All located on ground floor
• Early Childhood
o Urban Gardening - Students will enter the science room through the exterior
door at the rear of the school building.
o Art and Music - Students will enter the building through the science room
and proceed to the classrooms.
o Art - All students have personal supplies.
o Yoga
§ When possible, yoga will take place outside.
§ Students will enter the building through the door of the
Administration Hall.
§ All students have a personal mat.
• Lower School
o Urban Gardening, Art, and Music - Students will use the stairway on the right
side of the building.
o Art - All students have personal supplies.
o Yoga
§ When possible, yoga will take place outside.
§ All students have a personal mat.
• Intermediate School
o Art and Music - Students will use the stairway they use when entering and
exiting the building.
o Art - All students have personal supplies.
o Yoga
§ When possible, yoga will take place outside.
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§

§

Students will use the stairway to exit the building at the side door
and walk around the rear of the school using the door to the
Administrative Hall.
All students have a personal mat.

Lunch
•
•

•
•
•
•
•

Lunch should be packed at home.
Parents will NOT be allowed to drop off lunch to students at any time. If a student
doesn’t have a lunch, a brown bag lunch will be provided for an additional cost of
$5.00.
Each student should have a reusable water bottle.
Please wash hands and disinfect the lunch box before packing.
Lunch will be in the classroom.
There will be no heating of meals in a microwave.
Students will be required to wash hands before eating. After eating, they will use a
wipe to clean their hands first, followed by a thorough washing of hands.

Playground
• The playground will be disinfected every morning before school and between each
group during the day.
• Students will not wear masks while outside, but social distancing protocols will be
encouraged.
Afternoon Pick-Up
• Parents are asked to stay in their car with a face mask on.
• Pick-up times will be staggered according to division
• Each student will have their temperature taken before leaving the school.
• Students will be brought to the car.
Aftercare
• Early Childhood will remain in the Early Childhood Building.
• Lower School will remain on the first floor.
• Intermediate School will remain on the second floor.
• Pick-Up from Aftercare
o Early Childhood:
§ Parents will call when parked in the parking lot behind the school.
§ A staff member will take your student’s temperature and walk them
to their car.
§ Parents will be required to sign their student out.
§ Please have a face mask on.
o Lower School and Intermediate School
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§
§
§

Parents will call when parked in the parking lot behind the school.
Parents will then walk to their designated entry point to meet their
student.
Parents will be required to sign their student out.
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